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Chicken
Farmers

of Saskatchewan
Administrative and Accounting Manager

The Chicken Farmers of Saskatchewan (CFS) is seeking a team player to be a part of an
exciting industry in Saskatchewan. We are a producer run, non-profit organization,
funded exclusively by the Saskatchewan producers with a small but energetic office staff.

Currently the CFS is looking for a part time Administrative and Accounting Manager
in Saskatoon, SK. This role will feature 1-2 days in office and 1-2 days remote. The
administrative and accounting manager will have the following duties:
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Handle all financial affairs of the office including expenses, banking, payroll (and
T4s), monthly and yearend financial statements using Sage Accounting and Auto
Entry software with assistance on budgeting;

Liaison for annual 3™ party audit

Handle A/P and A/R with support from the Production Manager

Main contact for provincial labour standards regulations, benefits and pension
plan;

Keep office organized and answer general phone inquiries;

Provides routine clerical duties and all other miscellaneous administrative duties
within the office.

The CFS is seeking someone who:
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is a reliable person with a positive and energetic attitude;

obtained a degree or diploma in accounting, administration or related field with at
least 3 years experience in administration and/or accounting (including payroll);
has experience with Sage Accounting and preferably Auto Entry programs and
general computer literacy skills;

has strong interpersonal skills with the ability to communicate in person and over
the phone;

is dependable, confident, mature, self-motivated, pleasant individual; and
experience with farmers or in the agriculture industry is a plus.

The CFS will compensate the successful candidate with an hourly rate between $25 and
$30 per hour (depending on experience and education).

Applicants interested should send their resume and cover letter attention Michael
Kautzman, Executive Director of the Chicken Farmers of Saskatchewan,
careers(@saskatchewanchicken.ca.
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